UNIVERSITY

ENVIRONMENTAL HEALTH & SAFETY
November 11, 2005

To: Deans, Directors and Department Heads

From: Don Braswell 4/
Environmental Health and Safety Director

Re: Quarterly Faculty/Staff Safety Meeting

The topic of the safety meeting for this quarter is “Lab Safety”. Attached is a recent article that
appeared in the Monroe News-Star. Accidents can, will and do happen when we least expect
them. Hopefully this article will help reinforce the need for safety in everything we do. Please
have your faculty and staff review the attached information and sign their full signature next to
their name on the attached sheet for documentation. The Office of Risk Management has stated
that initialing is not sufficient; a full signature is required. Please return the sign-off sheet to
Environmental Health and Safety (Campus Box 22) by November 30, 2005. The Louisiana State
Office of Risk Management as well as Louisiana Tech University’s Safety Plan requires
quarterly Safety Meetings.

During this past year’s audit, a finding was made concerning the lack of signature sheets being
returned to this department. As you may know, this quarterly safety letter is a vital part of the
audit process which the university goes through each year and our auditor checks these sheets to
make sure that the university maintains compliance with this section of the audit and based on
the past two quarters we were found to be in non-compliance because the Environmental/Safety
department had not received all the sign-off sheets. By not receiving these sign-off sheets back in
a timely manner could result in Louisiana Tech University failing this audit which would be
tragic since the university has passed this audit since it started back in 1997 so I am asking
everyone to please make sure that they are reading and signing the quarterly safety letters and
then making sure that the sign-off sheet gets back to my office by the stated deadline. Thank you
for your support in this effort. If you have any questions or need any additional information,
please give me a call at 257-2120.
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